Matt Mundell

167 King St. W. Apt 2
Cobourg, Ontario

K9A 2M8
(905) 377-9098

Highlights of Skills and Qualifications

· Dependable, with excellent attendance and punctuality  

· Significant aptitude with all things mechanical and technical

· A hard worker who enjoys the challenge of learning new skills

· Communicates well with others

Relevant Work Experience

George R. Good Construction – Guelph, Ontario


Feb – July 2005


Construction Labourer

· Assisted in complete construction of large, luxury homes
· Received training on telescopic loaders and skid steers
· Installed windows and doors
· Formed concrete footings and walls
DG Finbow Construction – Orillia, Ontario



June – Aug 2003


Construction Labourer

· Assisted in complete reconstruction of home
· Made use of many different tools and methods
· Facilitated demolition of old structure
· Measured, cut, and assembled walls and other structures
TeleTech – Orillia, Ontario





Feb – May 2003


Customer Service Representative

· Provided customer service for a major American company
· Identified and solved customers problems and concerns
· Made use of computers and many different types of software
Carpentry & More – Kirkfield, Ontario



 Sept 2002 – Feb 2003


Carpentry Assistant
· Involved in complete construction of home, from framing to finishing

· Assisted fully licensed carpenter

· Received training on the safe operation of many power tools

Madison County Food & Beverage Company – Orillia, Ontario
 May – Sept 2002
Assistant Warehouse Manager

· Organized warehouse for maximal efficiency and logistics

· Compiled full warehouse inventory including weekly product counts

· Assumed warehouse manager position during his absence

· Delivered daily shipments to several locations

· Responsible for all aspects of shipping and receiving department

· Received training on operation of forklift and hydraulic lifts

Zellers Store #320 – Orillia, Ontario
  


           
Sept 2000 – Sept 2001

Home Electronics Sales Associate

· Provided excellent customer service and technical support  

· Processed photography and operated film development machinery

· Operated electronic cash register, and responsible for daily cash balance

Weston Bakeries – Orillia, Ontario 
       



June 1998 – Sept 1999

General Labourer






· Replaced vacationing full-time staff

· Involved in a food production team 

· Packaged and shipped food

· Worked on a variety of different machines and processes

Mundell Funeral Home, Ltd. – Orillia, Ontario


Sept 1996 – Sept 2002

Driver, Service Assistant, and General Labourer

· Assisted in funeral services
· Maintained grounds, vehicles, and computers
· Picked up cargo from Pearson Airport and dealt with Canada Customs

· Frequent trips between Innisfil Crematorium and Orillia

Education and Training

University of Guelph – Guelph, Ontario




2001 – 2004 


Orillia District Collegiate Vocational Institute  – Orillia, Ontario

1996 – 2001 



Ontario Secondary School Diploma

WHMIS training                                                                                     1999, 2000, 2004
References available upon request

